


INTERVIEW TIPS

Your interviewer's perception of your personality is crucial.
First impressions are important: make sure to dress appropriately. 
The decision is made early in the interview; you need to start strong.
Recruiters reject 2 in 5 candidates because of lack of eye contact and bad
posture during the interview.
It is essential to exude confidence and assertiveness balanced with humility.

RESEARCH INDICATES

Give a firm handshake while introducing yourself.
Speak slowly and be articulate.
Communicate carefully: ma:i i





http://access.vault.com/blog/resumes-cover-letters/5-words-never-to-use-in-a-cover-letter/


https://aup.libcal.com/appointments/ace


�ÃĥȎ ŽĬŠȎ ĀĉŶêȎ ÃĥȎ êżÃĤňĞêȎ ĬÿȎ ÃȎ ŚĉĤêȎ ŷąêĥ
ŽĬŠȎąÃåȎŚĬȎĤêêŚȎÃȎŚĉĀąŚȎåêÃåĞĉĥêǩ

#êŒßŋĉÞêȎÃȎĞĬĥĀǹŚêŋĤȎňŋĬĘêßŚȎŚąÃŚȎŽĬŠ
ĤÃĥÃĀêåǢȎBĬŷȎåĉåȎŽĬŠȎěêêňȎêŶêŋŽŚąĉĥĀȎĬĥ
ŚÃŋĀêŚȎĉĥȎÃȎŚĉĤêĞŽȎĤÃĥĥêŋǩȎ

�ĬĤêŚĉĤêŒȎĉŚȄŒȎĘŠŒŚȎĥĬŚȎňĬŒŒĉÞĞêȎŚĬȎĀêŚ
êŶêŋŽŚąĉĥĀȎĬĥȎŽĬŠŋȎŚĬǹåĬȎĞĉŒŚȎåĬĥêǢȎ�êĞĞȎĤê
ÃÞĬŠŚȎÃȎŚĉĤêȎŽĬŠŋȎŋêŒňĬĥŒĉÞĉĞĉŚĉêŒȎĀĬŚȎÃ
ĞĉŚŚĞêȎĬŶêŋŷąêĞĤĉĥĀǢȎ°ąÃŚȎåĉåȎŽĬŠȎåĬǩ

�êĞĞȎĤêȎÃÞĬŠŚȎÃȎŚĉĤêȎŽĬŠȎŷêŋêȎŠĥåêŋȎÃȎĞĬŚ
ĬÿȎ ňŋêŒŒŠŋêǢȎ °ąÃŚȎ ŷÃŒȎ ŚąêȎ ŒĉŚŠÃŚĉĬĥȎ Ãĥå
ąĬŷȎåĉåȎŽĬŠȎňŋĬßêêåǩȎ

#êŒßŋĉÞêȎÃȎŚĉĤêȎŷąêĥȎŽĬŠŋȎŚêÃĤȎĬŋ
ßĬĤňÃĥŽȎŷÃŒȎŠĥåêŋĀĬĉĥĀȎŒĬĤêȎßąÃĥĀêǢ
BĬŷȎåĉåȎŚąÃŚȎĉĤňÃßŚȎŽĬŠǣȎÃĥåȎąĬŷȎåĉåȎŽĬŠ
ÃåÃňŚǩȎ

�êĞĞȎĤêȎÃÞĬŠŚȎŽĬŠŋȎ ÿĉŋŒŚȎ ĘĬÞǢȎ°ąÃŚȎåĉåȎŽĬŠ
åĬȎ ŚĬȎ ĞêÃŋĥȎ ŚąêȎ ŋêŊŠĉŋêĤêĥŚŒȎ ĬÿȎ Śąê
ňĬŒĉŚĉĬĥǩȎ

=ĉŶêȎ ĤêȎ ÃĥȎ êżÃĤňĞêȎ ĬÿȎ ÃȎ ŚĉĤêȎ ŷąêĥȎ ŽĬŠ
ąÃåȎ ŚĬȎ ŚąĉĥěȎ ÃĥåȎ ŋêÃßŚȎ ŊŠĉßěĞŽȎ ĉĥȎ ĬŋåêŋȎ ŚĬ
åêĞĉßÃŚêĞŽȎŋêĤĬŶêȎŽĬŠŋŒêĞÿȎÿŋĬĤȎÃȎåĉÿÿĉßŠĞŚ
ĬŋȎÃŷěŷÃŋåȎŒĉŚŠÃŚĉĬĥǢȎ

�êĞĞȎĤêȎÃÞĬŠŚȎÃȎŚĉĤêȎŽĬŠȎÿÃĉĞêåǢȎBĬŷȎåĉå
ŽĬŠȎåêÃĞȎŷĉŚąȎŚąĉŒȎŒĉŚŠÃŚĉĬĥǩȎ

ABILITY TO ADAPT

TIME MANAGEMENT SKILLS



How do you limit distractions and maintain
concentration?

Tell me about a time you set a goal for
yourself. How did you ensure that you
would meet your objective? 

Give me an example of a time you
managed numerous responsibilities. What
tools did you use to prioritize competing
duties? 

Give me an example of a time when you
were able to successfully persuade
someone to see things from your
perspective at work.



Tell me about your proudest professional
accomplishment.

Describe a time when you identified a
problem and took the initiative to correct
it.

What management style best supports
your work habits?

Give me an example of a time you were time you e樊㈴⸲ㄹ〠〠䔀


